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Functional Job Description (ROLE)
	Company:							Role:

	Date Role Assessed:					Assessor:

	Work Hours:						Shifts:

	Schedule:

	Role Description/ Overview/Purpose




	Essential Job Duties/Tasks

	TASK NAME
	FREQUENCY
	TOTAL DURATION
	WORK TIME

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	4.
	
	
	

	5.
	
	
	

	6.
	
	
	

	Non-Essential Job Duties/ Tasks

	
	
	
	

	
	
	
	

	
	
	
	



	Role Classification (circle)

	Sedentary
<5kg occasionally
Sitting
Walk / stand occasionally
	Light
<9kg occasionally
< 5kg frequently
Walking or standing
	Medium
<23kg occasionally
<9kg frequently
<5kg constantly
	Heavy
<45kg occasionally
<23 frequently
<9kg constantly
	Very heavy
>45kg occasionally
>23kg frequently
>9kg constantly



	Environmental Factors

	☐ Indoor
	☐ Heat
	☐ Dust Hazards
	☐ Vibration

	☐ Outdoor
	☐ Extreme Heat
	☐ Gas or Fumes Hazards
	☐ High Noise level 

	☐ Wet
	☐ Cold
	☐ Electrical Hazards
	☐ Low Light

	☐ Slippery
	☐ Extreme Cold
	☐ Mechanical Hazards
	☐ Congested area

	☐ Rugged Terrain
	☐ Work at Heights
	☐ Chemical agents
	☐ Obstacles 

	OTHER:


	Machinery, Tools and PPE

	MACHINE, TOOL OR EQUIPMENT
	DETAILS

	1.
	

	2.
	

	3.
	

	4.
	



	
PHYSICAL JOB DEMANDS
	Not Required
	Occasionally



	Frequently
	Constantly 
	
	ACTIVITY LEVEL: ST, IT, RP, SS, I
	Record the tasks involved 



Range or distance, Type of loads
Other relevant measures or notes

	Sitting
	☐ 
	☐ 
	☐ 
	☐ 
	
	
	

	Standing
	☐ 
	☐ 
	☐ 
	☐ 
	
	
	

	Walking
	☐ 
	☐ 
	☐ 
	☐ 
	
	
	

	Bending
	☐ 
	☐ 
	☐ 
	☐ 
	
	
	

	Squatting 
	☐ 
	☐ 
	☐ 
	☐ 
	
	
	

	Stooping
	☐ 
	☐ 
	☐ 
	☐ 
	
	
	

	Crouching
	☐ 
	☐ 
	☐ 
	☐ 
	
	
	

	Kneeling/ Crawling
	☐ 
	☐ 
	☐ 
	☐ 
	
	
	

	Lift and Lower <5kg
	☐ 
	☐ 
	☐ 
	☐ 
	
	
	

	Lift and Lower 5-10kg
	☐ 
	☐ 
	☐ 
	☐ 
	
	
	

	Lift and Lower 10-22kg
	☐ 
	☐ 
	☐ 
	☐ 
	
	
	

	Lift and Lower 23-43kg
	☐ 
	☐ 
	☐ 
	☐ 
	
	
	

	Lift and Lower > 45kg
	☐ 
	☐ 
	☐ 
	☐ 
	
	
	

	Pulling and pushing - light
	☐ 
	☐ 
	☐ 
	☐ 
	
	
	

	Pulling and pushing - heavy
	☐ 
	☐ 
	☐ 
	☐ 
	
	
	

	Carrying loads up to…….max kg
	☐ 
	☐ 
	☐ 
	☐ 
	
	
	

	Carrying distance ……. metres
	☐ 
	☐ 
	☐ 
	☐ 
	
	
	

	Twisting of the body/trunk
	☐ 
	☐ 
	☐ 
	☐ 
	
	
	

	Twisting of the neck and head
	☐ 
	☐ 
	☐ 
	☐ 
	
	
	

	Awkward neck postures
	☐ 
	☐ 
	☐ 
	☐ 
	
	
	

	Upper limb and hand use
	☐ 
	☐ 
	☐ 
	☐ 
	
	
	

	Fine finger and hand use
	☐ 
	☐ 
	☐ 
	☐ 
	
	
	

	Strong forceful gripping  - power
	☐ 
	☐ 
	☐ 
	☐ 
	
	
	

	Pinching/ Pincer gripping 
	☐ 
	☐ 
	☐ 
	☐ 
	
	
	

	Working below 1m height
	☐ 
	☐ 
	☐ 
	☐ 
	
	
	

	Working above 1.5m height
	☐ 
	☐ 
	☐ 
	☐ 
	
	
	

	lifting > 1.5m height up to…….kg
	☐ 
	☐ 
	☐ 
	☐ 
	
	
	

	Balance
	☐ 
	☐ 
	☐ 
	☐ 
	
	
	

	Foot action
	☐ 
	☐ 
	☐ 
	☐ 
	
	
	

	Stairs
	☐ 
	☐ 
	☐ 
	☐ 
	
	
	

	Climbing/Jumping 
	☐ 
	☐ 
	☐ 
	☐ 
	
	
	

	Visual Acuity
	☐ 
	☐ 
	☐ 
	☐ 
	
	
	

	Vibrating tools or machinery
	☐ 
	☐ 
	☐ 
	☐ 
	
	
	

	Driving machinery/vehicles
	☐ 
	☐ 
	☐ 
	☐ 
	
	
	

	Work at heights
	☐ 
	☐ 
	☐ 
	☐ 
	
	
	

	Work in confined spaces
	☐ 
	☐ 
	☐ 
	☐ 
	
	
	


	Summary of Physical Demands for xxx Role




	[bookmark: _Hlk203401020]FREQUENCY

	Occasionally = <35%/2 times per hr
	Frequent 35-65%/ 30 times per hr
	Constant >65%/ 4 times per min

	ACTIVITY LEVEL

	ST = Static
	IT = Intermittent
	RP = Repetitive

	SS = Sustained 
	I = Intensive	
	






	Summary of Cognitive Demands for xxx Role

	COGNITIVE REQUIREMENTS
	Essential
	Occasional
	Not Required
	Record tasks involved / details

	Sustained attention without breaks
For up to ……………….min/hrs
	☐ 
	☐ 
	☐ 
	

	Verbal communication: workplace
	☐ 
	☐ 
	☐ 
	

	Verbal communication: customers
	☐ 
	☐ 
	☐ 
	

	Writing
	☐ 
	☐ 
	☐ 
	

	Computer use (circle)
Basic / moderate / advanced
	☐ 
	☐ 
	☐ 
	

	Reading comprehension (circle)
Basic / moderate / advanced
	☐ 
	☐ 
	☐ 
	

	Mathematics/calculations (circle)
Basic / moderate / advanced
	☐ 
	☐ 
	☐ 
	

	Memory (circle)
Short term/long term
	☐ 
	☐ 
	☐ 
	

	Problem solving
Basic / moderate / advanced
	☐ 
	☐ 
	☐ 
	

	Listening/hearing
	☐ 
	☐ 
	☐ 
	

	Scheduling 
	☐ 
	☐ 
	☐ 
	

	Time management
	☐ 
	☐ 
	☐ 
	

	Deadlines/ time critical work
	☐ 
	☐ 
	☐ 
	

	Multitasking
	☐ 
	☐ 
	☐ 
	

	High speed work pace
	☐ 
	☐ 
	☐ 
	

	
	
	
	
	

	
	
	
	
	




	SOCIAL/WORKPLACE REQUIREMENTS
	Essential
	Occasional
	Not Required
	Record tasks involved / details

	Night shift work
	☐ 
	☐ 
	☐ 
	

	Working in isolation
	☐ 
	☐ 
	☐ 
	

	Teamwork 
	☐ 
	☐ 
	☐ 
	

	Leadership 	/Supervision
	☐ 
	☐ 
	☐ 
	

	Customer service
	☐ 
	☐ 
	☐ 
	


	Physical Task Details
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	Notes

	






	[bookmark: _Hlk203400566]TASK NAME:

	DURATION & FREQUENCY:

	TASK DESCRIPTION:






	TASK PHOTOS:


	TASK ELEMENT
	TASK MEASURE

	TASK MEASURE
	TASK MEASURE
	TASK MEASURE
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	TASK NAME:

	DURATION & FREQUENCY:

	TASK DESCRIPTION:






	TASK PHOTOS:


	TASK ELEMENT
	TASK MEASURE

	TASK MEASURE
	TASK MEASURE
	TASK MEASURE

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	TASK NAME:

	DURATION & FREQUENCY:

	TASK DESCRIPTION:






	TASK PHOTOS:


	TASK ELEMENT
	TASK MEASURE

	TASK MEASURE
	TASK MEASURE
	TASK MEASURE

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	TASK NAME:

	DURATION & FREQUENCY:

	TASK DESCRIPTION:






	TASK PHOTOS:


	TASK ELEMENT
	TASK MEASURE

	TASK MEASURE
	TASK MEASURE
	TASK MEASURE
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